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Upon login, you will arrive in the MEDICAL AREA. If you leave this area to view INJURY REPORTS, you can click 
this button to return

Click INJURY REPORTS to 
view Injury Reports

Click IMPORT to import
medical related information such 
as Concussion Baseline Tests

Click NEW INJURY REPORT 
to create an Injury Report 
(See Page 3 for Instructions)

Click your NAME DROP DOWN 
to Change Password, Edit Profile 
(Name, Email Address) or Log Out

Click ALL MY SCHOOLS 
to view Students from one
specific school

Filter  
Students by 
STATUS 
or by
CONDITION

Quick Search 
by NAME

Filter Students by 
CLASS

Show or Hide ARCHIVED 
Students (from past years)

Click EXPORT 
to export 
current 
Students 
in a specific 
format

Filter Students  
by SPORT
(i.e. Football, Golf)
or by
TEAM 
(i.e. Varsity, JV, 
Freshman)
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Welcome to FinalForms!
FinalForms empowers Athletic Trainers by creating efficiencies in managing, editing and viewing 
Student health history and medical information. Students can be searched, sorted, exported, notified 
and more. Review the AT’s Playbook to learn more about harnessing the power of FinalForms.
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EMAIL current 
Students, their
Parents, or both
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Managing a Student
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Click the E-CARD button       to view a Student’s Emergency Medical
Authorization information including: 

• Student Name  • Student Class
• Medical Condition Alerts  
• Date of Birth  • Home Address  
• Parent/Guardian 1 & 2 Phone Numbers 
• Emergency Contacts 1, 2 & 3 Names and Phone Numbers
• Insurance Information
• Physican, Dentist, Medical Specialist Names and Phone Numbers
• Hospital of Choice with Phone Number 
• Medical Facts 
• Existing Medical Conditions, Injuries, Medications, Allergies
• Name of, and Date signed by, Parent/Guardian
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Click the FORMS button       
to view a Student’s form 
statuses

PHYSICAL CLOCK 
Click the          icon to 
update a Physical 
Expiration Date.

Click the Brain Icon         to input a Concussion Test

Click the Files Icon         to upload PDF or DOC files
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Click the NOTIFICATION button and select Physical 
Status to send an email reminder the Student and 
his/her Parent/Guardians about Physical Expiration
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MEDICAL CONDITION ALERTS  
Glance at the alerts to see if the Student has any 
medical conditions, roll over the alerts to view triggers. 

Click the Student NAME to view: Documents, Past Sports, Past Activities, Equipment History, Injury Reporst & 
Medical History, and Concussion Test History
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Signed electronixcally by Lynda Baird (June 6, 2016)
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Injury Reports

Click INJURY REPORTS to arrive at a page that looks like the image 
below. Use the interface for any of the following actions or combine 
these actions for detailed reporting. 

• Filter Student by Injury Reports Status
• Search for any Student by name
• Filter Students by Sport/Season
• Filter Injury Reports by Body Part
• Filter by Date Range
• VIEW a summary or EXPORT current injury reports in a specific format

Getting the Most out of Inury Reports
A single Injury Report should track the entire life-cycle of an injury. Updates 
to the report should be submitted by clicking on the ‘Update’ button. Reports 
should eventually be Closed once the athlete is back to full health and no lon-
ger receiving treatment.

Full Report - When a Student is injured, open a New Injury Report and use 
Updates to track assessments, treatments and changes in status. Parents/
Coaches will receive notification (unless you mark it sensitive).

Quick Treatment - It may be useful to use New Quick Treatment. Submission 
of a Quick Treatment immediately pops up another fresh Quick Treatment. This 
is espeically useful when keeping up with a stream students after school.

Report Update - These often serve the same purpose as Quick Treatments, 
except that they are follow-ups to previous Injury Reports. Updates frequently 
include changes in status for a student.

Referrals
Any Injury Report or Update allows for the 
input of Referral information such as: 
Hospitalized, Surgery, X-Ray, MRI, CT-Scan
as well as Health System, Location, Doctor
and Diagnosis.


